Data Protection and Privacy Statement
The Harleian Society (“the Society”) is a publisher of historic records and transcripts of archive
materials. The Society is a Company Limited by Guarantee and also a Registered Charity.
The Society is funded by subscription, levied on an annual basis. Subscribers are either
institutional or private. The Council of the Society is the governing body and is the Data Controller
for the purposes of the General Data Protection Regulation (GDPR). The Assistant Secretary
maintains the subscriber records and is the Data Processor under the GDPR.
The Society collects the following personal information from private subscribers.
Full name
Full postal address
Email address (where possible)
Amount and date of subscriptions or donations
In the case of institutional subscribers similar information is held under the name of the institution,
in some cases with individual personal contact details.
The information is held offline in a password-protected computer database.
None of this information will be supplied to third party organisations or individuals except for the
purpose of operating the Society, as indicated below.
Lists of names and postal addresses are sent to the distributor of our publications solely for the
purpose of mailing the publications to those who have paid the appropriate subscription, or have
ordered an individual volume. The distributor is required not to share this information with any
other person or organisation, and to delete it when no longer required for the purpose.
Details of financial transactions, including the names of subscribers and purchasers, are supplied
to our accountants in order to prepare the annual company accounts. The accountants are
instructed to keep the data securely and to delete it when no longer required for statutory
purposes.
Anyone requiring details on their own personal information held by the Society should contact the
Honorary Secretary at The College of Arms, Queen Victoria Street, London EC4V 4BT, or by email
to info@harleian.org.uk. Any requests to delete such information will be respected, but we shall
thereafter be no longer able to provide subscriber services.
If subscribers cease their subscription for whatever reason, their personal data will be kept for no
more than three years from the last subscription.
As part of the legitimate interests of the Society, circular informative letters and (where
appropriate) invoices will be sent to subscribers by post or, if the subscriber has positively opted
for it, by email.

